Sample Information Sheet
Name of Project – 

Dear Parent/Guardian (if appropriate)
My name is (introduce yourself with your name) and I am currently a student at Staffordshire University studying for (name of award).  As part of this award I am required to undertake a project.  I have decided to investigate (give the name of the project and a brief explanation of the expected final outcome of the project).   I would like to ask for your permission to involve your child (or ward(s)) in the project. 
Information about the Project 
Give a brief outline of the project and what you intend to achieve.
The Testing Process

Explain what you intend to do e.g. film, test, observe and how the child /children / wards will be involved e.g. individual questioning; observation; filming; completion of a questionnaire.  Explain that any participation will be supervised. 
Risks and Benefits of Taking Part
Explain the risks and the benefits of participation.

Participation and Confidentiality
Your child’s (or ward(s)) participation in this study is completely voluntary and both you and your child (or ward(s)) have the right to withdraw at any time.  Please note that any data (or images) collected up to the point of withdrawal may be used within the study.  Your child (or ward(s)) will be supervised at all times by (teacher / teaching assistant /technician / responsible adult, include name if known).  No personal information about you or your child (or ward(s)) will be stored.  Any information collected from this project will remain confidential and will be destroyed after the project has been assessed and the marks confirmed.
Further Questions and Contact Details

If you have any questions or would like further details regarding the project or the testing that your child (or ward(s)) will be asked to undertake then please contact me:
Your name and contact details:

University email account:
Telephone Number (optional)
If you have further questions or would prefer to contact a member of staff at the University then please contact my Project Supervisor:
Name and contact details for your Project Supervisor:
Name: 
University address: Faculty of Computing, Engineering and Technology; Staffordshire University; Beaconside; Stafford ST18 0AD or 
Faculty of Computing, Engineering and Technology; Staffordshire University; Leek Road; Stoke-on-Trent ST4 2DF

Telephone:

University email address:
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